DoD 1400. 20-1-M

CHAPTER 13
| NTERROGATI ON PROCESS

A POLI CY

Vacancies wthin DoD are to be filled , to the extent possible, by
PPP registrants whose positions are scheduled for abolishnent or
transfer. To assist CP in fulfilling this responsibility, the PPP
Is al so programmed for use as a recruiting source. An activity wth
vacancies, and whose Stopper List is clear, may obtain resunes of
registrants who are qualified butnmay not be registered for placenent
at that particular installation, or renote |ocation which it services.

B. REQUESTI NG | NTERROGATI ONS

1. An interrogation of the prograns covered under the PPP may be
requested by nail or telephone to DDSC. The degree of success in
using the Programas a recruiting source is often based on the nanner
I n which interrogations are requested and, for this reason, a general
outline of the Program capability is |isted below wth suggestions on
how t 0 obtain maxi mum resul ts.

2. | nformation on registrants in the Program nmay be obtai ned by:

a. Skill - how wmany individuals are registered for a
particul ar type of | ob.

b. Pay Goup - GS, CGeneral Schedule; WG, Wage G ade; W.,, Wage
Leader; W5, Wage Supervisor; WM Maritine; WN, Production Facilitating
- Supervisory or etc.

c. Gade Level - Gs 01 through 15 and W5 W, W5 W W\,
etc. , as appropriate

d. Area where referral is desired , by:
(1) Individual DOD activity.
(2) Al DOD activities wwthin a Zone.
(3) All DCOD activities within a DoD Regi on.
(4) Al DOD activities within the United States.

e. Any combination of the above - i.e. , skills wthin a
state, etc.
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C. USI NG THE | NTERROGATI ON PROCESS

1. The DoD activity with vacancies should carefully consider a
plan of interrogation and data should be requested within reasonabl e,

manageable bounds. A request for information should be narrowed down
to that which wll represent the best recruiting potential.
Interrogations for all registrants, all  skills, or other large

Interrogations would provide a very extensive listing of potential
candi dates but probably would not help the activity with the vacancy.

2. A potential supply of candidates would consist of those who
are registered for consideration at DoD activities near the activity
w th the vacancy. These registrants have indicated a wllingness to

accept enploynent in the sane geographi cal area even though they have
not. selected the activity wth the vacancy.

3. The offer of a pronption to registrants identified by the
I nterrogati on process serves as an incentive to get such registrants
to accept offers. | nterrogations could be requested for enployees
registered for grades l|lower than the vacancy to be filled and,
al though the data on the registrants wll not specifically identify
t hose el igible for pronotion, several indicators are available as to
t he enpl oyees’ qualifications. Contact with a registrant’s Cvilian
Personnel Ofice wll provide detailed qualification information. In
addition,” related skills which are known to be qualifying should be
i ncluded in the interrogation request.

4, Reg istrants from other DoD reg ions Wwo have selected
activities, though not all the activities, 1in the region of the
i nterrogating activity may be inclined to accept offers. Regi strants
fromother activities in the sane State as the interrogating activity
may al so be inclined to accept offers. Enpl oyees who are registered
for a large nunber of wdely varied activities have also indicated a
high degree of potential nobility and wmay represent a better

recruiting source than those enployees who have selected relatively
few activities.

5, O her Federal agencies are authorized and encouraged to use
this process as a recruiting source. \When requests for interrogations
for recruiting purposes are received from outside DoD, DPDSC nmay assign
responsibility to the DoD activity nearest the interrogator to
| nt er pret the conputer data or forward the results of the

interrogate ion to the appropriate Zone Coordi nator for the purpose of
such assi gnnent .

6. Activities wusing the interrogation process for recruiting
purposes are to inform ppsC of the results when a valid offer is
accept ed/ decl i ned . Rel easing activities are to report an% Elacenents
made from interrogations on the Report Action Part A D orm 1820,
provided with each registrant’s Resune Audit.
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7. | nt errogati ons should be requested from DDSC by tel ephone, if
possi ble, wusing the foll ow ng nunbers:
Zone 1
Commercial : AC 513-296-6440
AUTOVON AV 986- 6440
Zone 2
Commercial: AC 513-296-6440
AUTOVON AV 986- 6440
Zone 3
Commer ci al : AC 513-296- 6449
AUTOVON: AV 986- 6449
Zone 4
Commercial: AC 513-296-6449
AUTOVON AV 986- 6449
8. If anm interrogation request is submtted in witing, the

following format shoul d be used:

SUB JECT: DoD Program for Stability of Cvilian Enpl oynent -
| nt errogati on Request

TO Def ense Data Support Center
ATTN . DDSC
1507 WI m ngton Pike
Dayt on, OH 45444-5310

An interrogation for registrants in the DoD Program for Stability of
Cvilian Enploynment is requested for recruiting purposes. The
followng information is provided to effect the interrogation:

a. Activity Code of Requesting Activity -

b. Area(s) of Interrogation -

(Specify the Activity Code of the activity nearest to
vacancy, if known. O herw se, specify nationw de, zones(s) |,
region(s), state (s).)

c. Skill(s) Desired -

(Specify pay group, series, options, if any, and
grade |evels(s) desired. )

Fi gure 13-1. Sanple letter, request for interrogation.
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